Republic of the Philippines

REGION IV-A

Bepartment of Education

SCHOOLS DIVISION OF QUEZON PROVINCE

DIVISION MEMORANDUM
DM No. 229 | s. 2020

August 28, 2020

DEPED COMPUTERIZATION PROGRAM FOR ELEMENTARY BATCH 2019-01,

SECONDARY BATCH 2019-02 and 2019-03 ICT PACKAGES

To: Public School District Supervisors, Public Elementary/Secondary School Principals,

District/School ICT Coordinators, District/School Property Custodian and All Others Concerned

1. In reference to the DepEd Memorandum of the Department of Education through Information and

~of Batch 2019-01, 2019-02, 2019-03 known as ICT Packages for Elementary and Secondary

Schools.

2. The recipient schools are advise to prepare their counterpart requirements using the enclosed
school readiness checklist form and must follow the schedule below:

Activity

Person In-Charge

Inclusive Datels

Accomplishment of
School Readiness

School Heads with School ICT
Coordinator

Sept. 2-4, 2020

Accomplished School
Readiness Checklist

l

Checklist ¥
Submission of the School Head Sept. 7, 2020

School Readiness -
Checklist in the District -
Office

District Validation of District Supervisor and/or Sept 8-10, 2020

Readiness Checklist District ICT Coordinator

Uploading of the School Head Sept. 11, 2020

Date/Time: _AUG 28, 2020
By: __ Cristell 3:

3. The School Head must fully accomplish and submit the Readiness Checklist to the District Office.
The Public Schools District Supervisors together with District ICT Coordinator shall check and
validate the readiness of the recipient school in any form of communication means and the PSDS

DEPEDQUEZON-TM-SDS-04-009-003

Website: www.depedquezon.com.ph

“Creating Possibilities, Inspiring Innovations”
Address: Sitio Fori, Brgy. Talipan, Pagbilao, Quezon
Trunkline #: (042) 784-0366, (042) 784-0164, (042) 784-0391, (042) 784-0321
Email Address: quezon@deped.gov.ph




Republic of the Philippines

Bepartment of Education

REGION IV-A
SCHOOLS DIVISION OF QUEZON PROVINCE

must affix their signature and the date on the right side of the Name and Signature of Division IT
Officer.

4. The accomplished forms stated in Enclosure 3 shall submit and uploaded thru this link:

hitps:/tinyurl.com/DCPBATCH2019VALIDATION

5. Inany case that the school listed cannot comply to the readiness or can't accept the package due
to sound reasons, the school must provide a waiver letter address to Schools Division
Superintendent thru Division IT Officer signed by the School Head.

https:/tinyurl.com/DCPBATCH2019WAIVER

6. Enclosed are the following documents for reference:

Enclosure 1a - List of DCP Elementary Batch 2019-01
Enclosure 1b - List of DCP Secondary Batch 2019-02
Enclosure 1c - List of DCP Secondary Batch 2019-03
Enclosure 2 — DCP Package Inclusion
Enclosure 3 — School Readiness Checklist Form
Enclosure 4 — DCP Counterpart Requirements
Enclosure 5a — Suggested E-Classroom Layout for Elementary DCP Batch 2019-01
and Secondary DCP Batch 2019-03
Enclosure 5b — Suggested E-Classroom Layout for Secondary DCP Batch 2019-02
Enclosure 6 — Training Checklist
Enclosure 7a — Inspection and Acceptance Report Batch 2019-01 (Specification included)
Enclosure 7b — Inspection and Acceptance Report Batch 2019-02 (Specification included)
Enclosure 7c - Inspection and Acceptance Report Batch 2019-03 (Specification included)
Enclosure 8 — Guidelines for Deployment, Delivery, Receiving and After Sales Support
Enclosure 9 — Memorandum on Adoption of Tight Security Measures to Avoid Pilferage of
Computer items and their Accessories.

7. Immediate and wide dissemination of this Memorandum i@' ?

ELIAS A. ALICAYA, JR., Ed. D)7
Assistant Schools Division Superintendent
Officer In-Charge

Office of the Schools Division Superintendent
ictwbp08/28/2020
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Enclosure 1a:
DCP BATCH 2019-01 RECIPIENTS
(Elementary)

" District School ID School Name B i
1 Candelaria East 108619 Malabanban Norte ES 1
2 Catanauan I 108659 San Isidro ES I 15
3 Mauban South 165006 Mauban South CES |l 1
4 Pagbilao Il 500862 Binahaan Integrated School 1
5 Pagpbilao | 108967 Malicboy East ES 1
6 Sariaya East 109161 Canda ES 1
7 Sariaya West 109187 Manggalang | ES 1
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Enclosure 1b:

DCP BATCH 201902 RECIPIENTS

(Secondary)
. School Batch
No. District D School Name 2019-02 Remarks
1 | Candelaria East 308019 | Dr. Panfilo Castro NHS 1
2 | General Nakar Il 301362 | Paaralang Sekundarya ng Hen. Nakar — Maligaya Ext. 1
3 | Guinayangan North | 301342 | Aloneros NHS 1
4 | Lopez West 301346 | Cogorin Ibaba NHS Extension 1
5 | Lopez West 301388 | Dao NHS 1 Radtabaml of
6 | Lopez West 301387 | llayang llog A 1 Batch 36 last
7 | Lopez West | 301352 | Pisipis NHS (formerly Magallanes NHS) 1 2018
8 | Padre Burgos | 308023 | Danlagan NHS (formerly Hinguiwin baba NHS) 1
Calasumanga NHS (formerly San Juan NHS —
9 | Panukulan 301397 Calasumanga Ext 1
10 | San Andres 308024 | Camflora NHS (Annex) 1
11 | Mulanay Il | 301283 | Magsaysay NHS (formerly Ajos NHS Magsaysay) 1
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Enclosure 1c:
DCP BATCH 2019-03 RECIPIENTS
(Secondary)
No. District T School Name o
2019-03
1 | Agdangan 301321 | Elias A. Salvador NHS 1
2 | Atimonan | 301286 | Atimonan NCHS 1
3 | Atimonan | 301357 | Malusak NHS 1
4 | Buenavista | 301296 | Buenavista NHS 1
5 | Buenavista | 308014 | Cabong NHS 1
6 | Buenavistall 308006 | Hagonghong Integrated IS 1
7 | Buenavista | 308008 | Maligaya NHS 1
8 | Burdeos 301334 | Burdeos NHS (Judith NHS) 1
9 | Burdeos 301335 | Bonifacio NHS 1
10 | Calauag East 301341 | Lamon Bay SOF Annex - Capaluhan, Calauag 1
11 | Calauag East 308022 | Rufina P. Trinidad Memorial NHS 1
12 | Calauag East 301402 | San Roque-llaya NHS 1
13 | Calauag West 308027 ar;‘?igz an?;;g::;e Integrated NHS (formerly Dr. Arsenio C. Nicolas 1
14 | Calauag West 308017 | Apad NHS (formerly Sto. Domingo NHS — Apad Ext. Classes) 1
15 | Calauag West 301291 | Bantulinao IS 1
16 | Calauag West 301304 | Calauag NHS 1
17 | Calauag West 308021 | Dr. Arsenio C. Nicolas NHS 1
18 | Calauag West 301339 | Lagay NHS 1
19 | Calauag West 308011 | Sto. Angel NHS 1
20 | Calauag West 301404 | Sto. Domingo NHS 1
21 | Calauag West 308013 | Villa San Isidro NHS 1
22 | Candelaria East 308016 | Dolores Macasaet NHS 1
23 | Candelaria East 308019 | Dr. Panfilo Castro NHS (formerly Bukal Sur NHS - Mangilag Annex) 1
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Batch
No. District — School Name i
24 | Candelaria East 301403 | Sta. Catalina NHS 1
25 | Candelaria West 301297 | Bukal Sur NHS 1
26 | Candelaria West 308040 | Dr. Panfilo Castro NHS — Masalukot | Annex 1
27 | Catanauan | 308025 | San Jose NHS (formerly Tagbacan llaya Integrated Sec. Ext Classes 1
28 | Catanauan | 301401 | San Roque NHS 1
29 | Catanauan | 301312 | Tagbacan NHS (formerly Tagbacan llaya IS) 1
30 | Catanauan Il 301311 | Doongan llaya NHS 1
31 | Catanauan II 308001 | Matandang Sabang NHS 1
32 | Catanauan Il 301391 | San Isidro NHS 1
33 | Catanauan Il 308010 | San Vicente Kanluran NHS 1
34 | Catanauan li 301392 | Tagabas Ibaba NHS (formerly San Isidro NHS - Tagabas Ibaba Ext) 1
35 | Dolores 301317 | Dagatan NHS 1
36 | Dolores 301318 | Sta. Lucia NHS (formerly Dagatan NHS Annex — Sta. Lucia) 1
37 | General Luna 301354 | Malaya NHS 1
38 | General Luna 301393 | San Isidro NHS, General Luna 1
39 | General Nakar | 301292 | Batangan NHS 1
40 | General Nakar I 301361 | Paaralang Sekundarya ng General Nakar 1
41 | General Nakar Il 301362 | Paaralang Sekundarya ng General Nakar — Maligaya Extension 1
42 | General Nakar |l 301363 | Paaralang Sekundarya ng General Nakar — Umiray Extension 1
43 | Guinayangan North | 301342 | Alonores NHS(formerly LBS of Fisheries Ext. Aloneros) 1
44 | Guinayangan North | 301323 | Guinayangan NHS 1
45 | Guinayangan North | 301324 | Sta. Cruz NHS 1
46 | Guinayangan South | 301320 | Dungawan NHS 1
47 | Guinayangan South | 301359 | Nabangka NHS 1
48 | Gumaca East 301290 | Bantad NHS 1
49 | Gumaca East 301307 | Camohaguin NHS 1
50 | Gumaca East 301340 | Lamon Bay SOF — Main Gumaca 1
51 | Gumaca East 301372 | Panikihan NHS 1
52 | Gumaca West 500444 | Gumaca IS 1
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2019-03
53 | Gumaca West 301325 | Gumaca NHS 1
54 | Infanta 500028 | Binulusan IS 1
55 | Infanta 301332 | Infanta NHS 1
56 | Infanta 301343 | Langgas NHS 1
57 | Infanta 301410 | Tongohin NHS 1
58 | Jomalig 301333 | Jomalig NHS 1
59 | Lopez East 301351 | Magallanes NHS 1
60 | Lopez East 308009 | Pamampangin NHS 1
61 | Lopez East 308048 | Sta. Catalina NHS (formerly Magallanes NHS - Sta. Catalina Extension) 1
62 | Lopez East 301389 | Sto. Nifio llaya NHS (formerly San Franciso B NHS Sto. Nifio llaya Ext)) 1
63 | Lopez East 301353 | Veronica NHS (formerly Magallanes NHS Veronica Extension) 1
64 | Lopez West 301346 | Cogorin Ibaba NHS (formerly Lopez NCHS — Cogorin Ibaba Extension) 1
65 | Lopez West 301388 | Dao NHS (formerly San Francisco B NHS — San Miguel Dao Il Ext) 1
66 | Lopez West 301328 | Guites NHS 1
67 | Lopez West 301327 | Hondagua NHS 1
68 | Lopez West 301387 | llayang llog A-NHS (formerly San Francisco B NHS llayang llog A Ext. 1
69 | Lopez West 308042 | Jongo NHS (formerly Cogorin Ibaba NHS - Jongo Extension) 1
70 | Lopez West 301345 | Lopez National Comprehensive HS 1
71 | Lopez West 301352 | Pisipis NHS (formerly Magallanes NHS Pisipis Extension) 1
72 | Lopez West 301386 | San Francisco B NHS 1
73 | Lucban 301366 | Nagsinamo NHS 1
74 | Luchan 301364 | Paaralang Sekundarya ng Lucban 1
75 | Macalelon 301303 | Calantas NHS 1
76 | Macalelon 301360 | Olongtao NHS 1
77 | Mauban North 308007 | Liwayway NHS 1
78 | Mauban North 301350 | Manuel S. Enverga Memorial School of Arts and Trade 1
79 | Mauban South 301301 | Cagbalete Island NHS 1
80 | Mauban South 308005 | Cagsiay | NHS 1
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No. District Bl School Name oo
ID 2019-03
81 | Mauban South 308015 | Cagsiay Ill - Cagsiay | NHS Ext. 1
82 | Mauban South 301319 | Dr. Maria D Pastrana NHS 1
83 | Mulanay | 301288 | Bagupaye NHS 1
84 | Mulanay | 301295 | Bondoc Peninsula Agri HS 1
85 | Mulanay Il 301373 | Dona Francisca Alvarez Rejano IS (formerly Patabog NHS) 1
86 | Mulanay Il 301329 | llayang Yuni NHS 1
87 | Mulanay II 301283 | Magsaysay NHS (formerty Ajos NHS — Magsaysay Extension) 1
88 | Mulanay Il 301330 | Pakiing NHS 1
89 | Padre Burgos 308023 | Danlagan NHS (formerly Kinagunan Ibaba NHS Ext Classes) 1
90 | Padre Burgos 301326 | Hinguiwin NHS 1
91 | Padre Burgos 301337 | Lina Gayaeta — Lasquety NHS (formerly Kinagunan Ibaba NHS) 1
92 | Padre Burgos 301394 | San Isidro NHS, Padre Burgos 1
93 | Pagbilao | 308004 | Pagbilao NHS 1
94 | Pagbilao | 301407 | Talipan NHS 1
95 | Pagbilao II 301367 | Pagbilao Grande Island NHS 1
96 | Pagbilao Il 308030 | Silangang Malicboy NHS 1
97 | Panukulan 308029 | Bonbon NHS 1
98 | Panukulan 301397 | Calasumanga NHS (formerly San Juan NHS - Calasumanga Ext.) 1
99 | Panukulan 301396 | Panukulan NHS (formerly San Juan NHS) 1
100 | Panukulan 301344 | Libo NHS 1
101 | Patnanungan 308028 | Busdak NHS (formerly Busdak NHS-Patnanungan NHS Annex) 1
102 | Patnanungan 301374 | Patnanungan NHS 1
103 | Perez 301375 | Perez NHS 1
104 | Pitogo 301285 | Amontay NHS 1
105 | Pitogo 301300 | Cabulihan NHS 1
106 | Pitogo 301376 | Pitogo Community HS 1
107 | Plaridel 301316 | Concepcion NHS 1
108 | Polilio 301378 | Balesin IS (formerly Polilio NHS Extension) 1
109 | Polilio 301377 | Polilic NHS 1
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No. District | SO0l School Name o
2019-03
110 | Polilio 301382 | Sabang NHS 1
111 | Polilio 301408 | Taluong NHS 1
112 | Quezon 301314 | Cesar C. Tan Memorial NHS 1
113 | Quezon 301313 | Evaristo R. Macalintal MNHS (formerly Cometa NHS) 1
114 | Quezon 301365 | Joel B. Arquiza NHS 1
115 | Quezon 301315 | Pablo Maningas NHS 1
116 | Real 308026 | Lubayat NHS (formerly Ungos NHS — Lubayat Extension Class) 1
117 | Real 301412 | Ungos NHS 1
118 | Real 301413 | Ungos NHS Extension Liavac 1
119 | Sampaloc 301384 | Sampaloc NHS, Sampaloc 1
120 | San Andres 301306 | Camflora NHS 1
121 | San Andres 308024 | Camflora NHS (Annex) 1
122 | San Antonio 301305 | Callejon NHS 1
123 | San Antonio 301385 | San Antonio NHS 1
124 | San Francisco | 301390 | Marcial B. Villanueva NHS (formerly San Francisco NHS) 1
125 | San Francisco | 301309 | Casay NHS 1
126 | San Francisco | 301298 | Dr. Vivencio M. Margez NHS (formerly Busdak NHS) 1
127 | San Francisco | 308044 | Huyon-Uyon NHS 1
128 | San Francisco | 301409 | Jacinto G. Esplana NHS 1
129 | San Francisco | 308003 | Sto. Nifio NHS (formerly Pagsangahan NHS Ext. Sto. Nifio) 1
130 | San Francisco Il 308034 | Butanguiad NHS 1
131 | San Francisco Il 308039 | Lualhati D. Edano NHS 1
132 | San Francisco I 301379 | Pugon NHS 1
133 | San Francisco 11 301368 Ssrnca;tgi?]ﬁnc;;;ivemio NHS (formerly Pagsangahan NHS — Don Juan 1
134 | San Narciso | 301399 ﬁg?ccgr:%%c M) Tan Memorial School of Arts and Trades (formerly San 1
135 | San Narciso | 301322 | Gregorio Reyes NHS 1
136 | San Narciso | 308031 | White Cliff NHS 1
137 | San Narciso Il 301280 | Abuyon NHS 1
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No. District @ School Name 2::;1'3
138 | Sariaya East 301308 | Canda NHS 1
139 | Sariaya East 308041 | Castafias NHS 1
140 | Sariaya East 308032 | Pili NHS (formerly Lutucan NHS Pili Ext.) 1
141 | Sariaya West 308043 | Bignay NHS 1
142 | Sariaya West 308020 | Gov. Anacleto C. Alcala NHS 1
143 | Sariaya West 301349 | Lutucan NHS 1
144 | Tagkawayan | 308038 | Cabibihan NHS 1
145 | Tagkawayan | 301338 | Kinatakutan NHS 1
146 | Tagkawayan | 301395 | San Isidro NHS, Tagkawayan 1
147 | Tagkawayan | 301398 | Sanmandelcar NHS 1
148 | Tagkawayan | 301406 | Tagkawayan NHS 1
149 | Tagkawayan Il 301287 | Bagong Silang NHS 1
150 | Tagkawayan II 301289 | Bamban NHS 1
151 | Tagkawayan Il 301336 | Katimo NHS 1
152 | Tagkawayan lI 308045 | Mansilay NHS 1
153 | Tagkawayan | 308002 | Mapulot NHS 1
154 | Tayabas City 308036 | Quezon Science HS 1
155 | Tiaong | 308012 | Gloria Umali NHS 1
156 | Tiaong | 301380 | Recto MNHS 1
157 | Tiaong Il 301299 | Cabay NHS 1
158 | Tiaong Il 301348 | Lusacan NHS 1
159 | Tiaong Il 301370 | Paiisa NHS 1
160 | Unisan 301414 | Unisan NHS 1
161 | Unisan 301371 | Leonarda D. Vera Cruz NHS (formerly Panaon NHS) 1
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Enclosure 2:
DEPED COMPUTERIZATION PROGRAM PACKAGE INCLUSION
DCP SCHOOL NO. OF
Budget - RECIPIENTS SCHOOL TYPE PACKAGE INCLUSION
Batch RECIPIENTS
+50 units 2 in 1 Tablet PC
« 1 Laptop
Elementary 10 % e Ly
2019-01 Crista 46 ICT Package | »1 W'lrele.ss Router
¢ 2 Charging Cart
¢ 3 in 1 Multifunction Inkjet
Printer
« 50 units Laptop
« 1 host laptop
Secondary e1Smart TV
2019-02 Grade 7-12 11 ICT Package | » 1 Wireless Router
2 Charging Cart
« 3 in 1 Multifunction Inkjet
Printer
Secondary SHS : ?OL:::t:pz in 1 Tablet PC
2019-03 Grade 161 E-Textbooks o1 Wirel Rout
11-12 ireless Router
e 2 Charging Cart
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Enclosure No. 3 — School Readiness Checklist

|
|
|

Republic of the Philippines

Department of Education

INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE
Pasig City, Philippines

SCHOOL 1ID: NAME OF SCHOOL:
Classification (7f recipient pls.check).
- Main = Annex = Annex A = Annex B

O Campus A O Campus B O Campus C

Region: Province: District: City/Municipality:
Division: Superintendent:

Principal/School Head:

Contact No./Cellphone No.: E-mail:

School Property Custodian: Contact No:

Name of Computer Laboratory In-Charge:
Contact No./Cellphone No.:
Tel. No. (of the school): Fax No. E-mail:

RS e e S S S B P N RS e s T e 1 T ) R
In comphiance to Deptd Memo No. 280, series of 2011, the school’s readiness for the DCP shall be assessed by
theDivisionICTCoordinatoraccordingtothefollowingcriteria. Pleasetickappropriatebox.

Criteria Yes No Remarks
Multi-media Classroom 0

Computer Tables

Windows and Doors with grills

Proper electrical wirings and outlets duly certified by |
the Municipal/City Electrician |
Provision of adequate security mechanisms
School Inspectorate team were organized
50 pieces (HS)/ 40 pieces (ES) mono chairs
At least 2 units of stand fan o
Sufficient electrical lighting (AR

Based on the assessment above, the school is:
Ready o All criteria (1-9) were satisfactorily met
Criteria 1-6 were met but criteria 7-9 are to be complied

0Oo0oDoao

W

o I - = |

0N o an

[ R o IR o [+ L
C

Pty Raadly = with prior to the installation of equipment
Not Ready o At least one of critical 1-6 is not met
RECOMMENDATIONS:
- = —— i = - e

|
i

ASSESSED BY: CONCURRED BY:

(Name and signature of Division IT Officer) (Name and signature of School Head)

Ground Floor, Bonifacio Bldg., DepEd Complex, Meralco Ave.,
Pasig

City Telephone No.: (02)635-7369
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Enclosure 4:

DCP COUNTERPART REQUIREMENTS

BATCH 2018-02

BATCH 2019-01 and BATCH 2019-03

PERMANENT Multimedia Classroom Ready to

PERMANENT Multimedia Classroom Ready to house

house
Computer Tables M- Arm Chairs
Mono Chairs Air-condition OR at least two (2) Electric Fans

Air-condition OR at least two (2) Electric Fans

Sufficient Lighting

Sufficient Lighting

Windows and Doors with standard iron grills

Windows and Doors with Standard Iron Grills

Proper Electrical Wirings with Circuit Breaker and
Proper Electrical Grounding

Proper Electrical Wirings with Circuit Breaker and
Proper Electrical Grounding

Engaging the assistance of Barangay Officials for
security mechanism

Engaging the assistance of Barangay Officials for
security mechanism
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Enclosure 5a:
SUGGESTED E-CLASSROOM LAYOUT

FOR
ELEMENTARY BATCH 2019-01 AND SECONDARY BATCH 2019-03

(¢

LAYOUT OF DCP PACKAGE

LAPTOR SERVTS AS SIRVIR

%

- -
WIRELESS ROUTER
50 UNITS TABLET-PC
CRARGING STATION! P TION: TABLES MUST MAVE ELECTRICAL QUTLETS WIKIN IN UST
STORAGE CART d OF TABLLT A
DEPEDQUEZON-TM-SDS-04-009-003
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Enclosure 5b:

SUGGESTED E-CLASSROOM LAYOUT
FOR
SECONDARY BATCH 2019-02

fPeeQe
fPePQe DN

fPrePae D
fPreeeen
fPeeee D
fPreeae D
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ENCLOSURE @ :

Republic of the Philippines

DEPARTMENT OF EDUCATION DQ%ED

DEPARTMENT

Supply, Delivery, Installation, Configuration, Testing, Training, and Maintenance of
Various IT Packages under FY2019 DCP

1. Batch 2019-01:G4-6 ICT Package
2. Batch 2019-02:JHS/SHS ICT Package
3. Batch 2019-03: E-textbooks

OF EDUCATION

TRAINING CHECKLIST
Name of School: Date of Training:
School ID: Duration of Training: hour(s)
DCP Batch No.: ] 2019-01 ] 2019-02 [] 2019-03
Type of Training Conducted: Orientation Only O
Computer Aided Instruction Only ]
Face to Face Lecture and Hands-on O
1. Userl: Name (in Print): Signature:
2. User2: Name (in Print): Signature:
3. User3: Name (in Print): Signature:

Please check ( V"} the appropriate box for topics taken and put (X) for topics taken or (N/A) for items which is not included on this batch.

V or
TRAINING COURSE /
DURATION PARTICULARS }1:, Kr
. Equipment 2-in-1 Tablet PC
components and Host Laptop
functionalities . Laptop
| Wireless Router
(60 minutes) Smart TV
3-in-1 Printer
Charging Cart
Il. Proper installation Setting up 2-in-1 Tablet
and configuration of * Basic Info
| equipment | e Buttons functions
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(60 minutes)

Attached and Detached Tablet to
Keyboard

Wireless Connection

Turning On /Off

Connect and access files from the Host
Laptop via Wireless Router

Setting up Laptop

Basic Info

Laptop Ports Usage

Storage Device

Connect and access files from the Host
Laptop via Wireless Router

Setting up wireless Router

Setting up the tablet to connect to the
wireless Router

Setting up the Laptop to connect to the
wireless Router

Setting up the Standalone PC to connect to
the wireless Router

Setting up Smart TV

Basic Info

TV Ports Usage

Connection via HDMI cable; or Connection
via antenna cable, or other possible
connections (if available in the school)

How to connect the TV to a network

How to connect Laptop and mobile devices

Connecting an audio/video device
(if available in the school)

Setting up Printer

Loading Paper

Turning On/Off

| Charging Cart

Secure, Organize & Charge 2-in-1 Tablet
PCs in the Charging Carts

Secure, Organize & Charge Laptops in the
Charging Carts

III. Hands-on
Troubleshooting &
System
Restoration/Backup

(30 minutes)

How to install and set up Operating System
(OS), software, Anti-Virus, and necessary
drivers to run the PC

How to format, backup and recover data in
the hard disk using the recovery disk and
one touch recovery function

How to update Operating System (OS) and
Antivirus software
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e How to perform preventive maintenance
* How to upgrade and replace the hard disk, |
memory, CD-ROM and other computer

- peripherals
IV. Equipment ¢ Steps and procedures for hardware or
warranty and technical software failure or malfunctions reporting
support procedures using the helpdesk
(30 minutes) e Orientation on the scope of warranties and

] procedures of the after sales support

Note: Duration of training is three (3) hours

Conducted by: Certified Correct by:
Name & Signature of Trainer Name & Signature of School Head/ School ICT
Coordinator

Training Provider

Contact Number/s

TRAINING REQUIREMENTS

Training stated above shall be provided for at least two (2) teachers from each recipient school.

Attendees must include the school’s designated ICT Coordinator, Division IT Official or ICT Coordinator.
Training manuals in hardcopies or soft copies (in DVD) shall be provided per recipient school.

Training shall be conducted in the recipient school installed IT equipment and be done during school hours,
unless the school head and teachers request to be trained after school or teaching hours.

e Training checklist will be signed by the participants after completing the required hours of training.
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ENCLOSURE Q-

INSPECTION AND ACCEPTANCE REPORT

Entity Name : Fund Cluster :

Appendix 62

Supplier : GIRLTERTINC.

PO No./Date : 2019-10-ICTS3(001 &002)-BIL-CB-023-C062 / 12272019 LOT 3 : REGION/S IV-A & IV-R
Requisitioning OfficeDept : Information and Communications Technology Service (1CTS).

School ID :

School Mame:

Stock/
P Descripion

Uniz

PROJECT: Supply, Delivery, Installation, Configuration, Testing, Training, and Maintenance of Various IT Packages under FY2015 DCP

Batch 2019-01 : G4-6 ICT Package

item No. 1]2-in-1 Tablet PC Brand / Model : COBY NBPC1078
Unit Cost: P11,763.11

Crmverhihle or Detachahle Reyhoard, Chenry Traal, 28350 Quadcore 1.44 GHz to 1.92 GHz, Minimum 4078 DD, Gcreen 5176
10.17 [P'5, Resolution: 19201200 Full HD, IPS Techmology, Internal: 64 GB EMMC, External: Support SDHC/SDINC up to
128GE, 600/1W Speaker x 2 Built-in Speakers. § 3. 5mm standard headphone jack. Camera: Built-in, 2.0 MP Rear and Front
(Connectivity: Wircless LAN 802,11 big /n/ac, Bluetooth 4.0, Ports; 1x USB 3.0 Type C, 1x USBE 3.0 and | x USB 2.0 Micro, Ix
micre SD, 1x Combo Audio Jack, Ix HDMIMicro HDMI Keyboard: US English Lavout, Standard Size, Mouse: Optical.
Wirsless, Headset: Over-the-lead, 3.5mm audio jack connestion, Multi-4ouch or Touch Pad with 2 Buttons, Type-C or Standard
ACTDC miaptu w mdmn 10 J-'mimml {“Shape the l'lluru") ‘:Kl with anuwrus, Latest Awlahle Microsoft Office (with
inatall be by

L]

Item No. 2 |LAPTOP Brand / Model: COBY NBPC1958

Unit Cost: P27,892.05

AMID Ryzen 7 3700 U, 2 GHz Base Speed with turbo speed |, 4 cores and 8 thread , 4 MB Cache, 2x 4GB DDR4(expandable to
16 GB), Screen Size: Min 147, Weight: Max 1.75kgs. Resolution: Min 1920x1080(Full HIY}, Anti Glare LED- Backlit. 2TR
HDI SATA 5400 rpm, Optical Drive: Built-in or External, DVD <4RW (SATA), 601W Speaker x 2 Built-in §
3. 5mm standard beadphone jack Camera: Buill-in, Connectivity: Gigabit Ethernet 107100, 1000, Wireless LAN 802,11 hig infac,
Bluctooth Ports: 1x USB - C 3.1, 22 USB 3.1, 1x USB 2.0, Ix Mieno SD, 1 HDML [x Combo Jack, 1x RJ4S, Eeyboard: US
Inglish Layout, Standard Size, Backiit, Mouse: Optical, Winsdess, Headset:Over-the-Head, 3. 5mm audio jack conneetion, Multi-
touch or Touch Pad with 2 Buttons, Type-C or Standard ACTIC Adapler, Windows 10 Professional (**Shape the Fature™) SKU
with antivirus, Latest Available Microsoft Office (with instailer and licensed key to be provided by DepiEd). Other applications to

{be provided by Depd

Hem No. 3 ISMART TV Brand / Model: COBY STVS578

Unit Cost: P25,037.85

Resolution: 3840 x 2160, Type: LED or OLED, Size: Min. 55", Connectivity: 2 USB ver. 2.0 and 3.0, 3 HDMI, Fthemet,
Bluctooth 5.0, Wi-Fi Support, Component and Compaosite Video, Android 9.0, Asto Volt / Auto Sensing Frequency, All Deliverics|
must come with Owner's Manual, Remote Control with Battery's, Wall Mounting Kit, Moter HOMI Cable

Item No. 4 WIRELESS ROUTER Brand / Model: TP-LINK ARCHER 9
Unit Cost: P2,115.19

PCS

| Supparts B2, 11b, 8021 Ls, 802 11n, $02.1fac, 802.11g, 2.4 and 5 GHz {sinwmltansous dual band), Ports: 1x Gigabit WAN port:
4x Gigabit LAN ports; One (1) USB 3.0 port, One (1) USB 2.0 port, Power , Wincless Encryption Up to 128-bit encryption,
Operation Modes At least as 3 Wircless Router, Access Point. Wired Bridge, Wireless Bridge, File System Support: FAT, NTFS,
JHFS+, Configuralion Setup Browser-hased Setup, GUIL Operating Systems MacO8 (10X or higher), Windows 7. Windows 8.1,
Windows 10, Secunity Features 64/128-bit WEP, WPA2-Personal, WP A2-Enterprise, Input: 100-240V - 50-60Hz

Item No. 5 JCHARGING CART Brand / Model : PIXPRO
Unit Cest: P20,999.52

Branded and brand new, Cart: Can store 27 devices, Multiple level sheh ¥ storage, R ble slots sep Steel
doos, Body frame: Sheet Metal , With security bracket(*enable to Jock or mount cart to floor er wall with chain), 4 high wheels,
With Power cord wrap brackeet at the back for safety and convenicnce, Designed with ventilation holes, At least | handle
(Charging: Can charge 27 tablets simultancously with one power cord to the wall socket, Power distribution unit (PDU). Insalated
shell for clectrical shock protection, Voltage rating: 220-230V, Frequency Rating: 50Hz ! 60Hz, Circuit breaker for averload
protection, Master power on/oll switch, Built-in surpe suppressor, USB cable/port/plug or equivalent ready for charging (must be
patihle with the affered Tablet), Master power cord length: af least 3 meters” long, Electrical standard’ compliance certificate
eguivalent, Master koy and duplicales, Operation mannal

Item No. 6 |3-IN-1 MULTIFUNCTION PRINTER Brand / Model: CANON PIXMA TS5370
Unit Cost: P7,512.90

Branded and brand new, Printing. Copying, Scanning, Printing Resolution 5760 x 1440, Printing Speed 1S/IEC 24734, Colours:
Black, Cyan, Yellow, Magenta, Scan speed block Ad 300 dpi 1. 1muecline, Scan speed color A4 300 dpi 2 8mscc/line, Scanning
Resolution 1.200 dpi « 2.400 dpi (Horizontal x Vertical), Cutput Formats: PDF, JPEG,TIFF, Connectivity: Wili, USB 2.0,
WLAN Secarity WEP 64 Bit, WEP 128 Bil, WPA PSK (TKIP), WPA PSK (AES),Paper Tray: Number of paper trays 1, Paper
Formals AdDuplex Manual, Cutput Tray Capacity 30 Sheets, Suppont cloud printing, Windows 7/8/8.1/10, Rated Voltage: AC 100)
— 240 V or AC 220 - 240V, Rated Frequency: 50 — 60 Hz, Power Supply: 220, User Manual in English l

PR #*4+*Nothing Follows'

INSPECTION ACCEPTANCE

Date Inspected :

Inspected, venfied and found in order as to D Comgn
quantity and specifications D Partial (pls. specify quantity)

Inspection Officer/Inspection Commitiee

Inspection Officer/Inspection Comntittee

Inspection Oﬁiocrftnspovr,inn Committee

Supply andior Property Custodian




enéLogune b :

Entity Name : -

INSPECTION AND ACCEPTANCE REPORT

Appendix 62

{Supplier : GIRLTEKI INC.

PO No/Date : 2019- & BI-CB-023-C062 / 12/272019 LOT 3 : REGION/S IV-A & IV-B Date :

Regumsitioning Office’Dept : Information and Commumcations

School ID ;

Techn Service (ICTS),

School Name:

Stock/
Property No.

Description

Unie

PROJECT:

Supply, Delivery, Installation, Configuration, Testing, Truining, and Maintenance of Various IT Packages under FY2019 DCP

Batch 2019-02:JHS/SHS ICT PACKAGE

ftem No. 1

HOST LAPTOP COBY NBPC1958

Unit Cost: P‘IT&M

PCS

AMD) Byzen 7 3700 U, 2 (GHz Base Speed with turbo speed , 4 cores and £ thread . 4 MB Cache, 2x 4GB DDR4(expandable to 16
(#B), Screen Size: Min 147, Weight: Max 1 75kgs, Resolution: Min 1920 1080(Full HID), Anti Glare LED- Backlit, 2TB HIDD SATA)
5400 rpe, Optical Drive: Built-in or Extemal, DVD -+ RW (SATA), 6§V1W Speaker x 2 Buili-in Speakers, $ 3.5mm standard
|headphons jack Camera: Buill-in, Connectivity: Gigabil Ethernet 10/100/1000, Wircles: LAN 202.11 b'g 'n/ac, Bluetooth Ports: 1x
USB - C 3.1, IxUSB 3.1, 1x USB 20, Ix Micro 8D, 1x HDMI, 1x Combo Jack, 1x RIS, Keyboard: US English Layow, Standard
Size, Backlit, Mouse: Optical, Wircloss, Headset:Over-the-Head, 3. Smm andic jack connection, Multi-iouch or Tonch Pad with 2
Buttons, Type-C or Standard ACDC Adapter, Windows 10 Professional (“*Shape the Future™) SKU with astivirus, Latcst Available
Microsoft Office (with installer and licensed key to be provided by DepEd), Other applications to be provided by Depld

Item No. 2

LAPTOP COBY NBPC1958
Unit Cost: P27,892.05)

AMD Ryzen 7 3700 U, 2 GHz Basc Speed with turbo speed , 4 cores and § thread , 4 MB Cache, 2x 4GB DDR4{expandable to 16
GB), Screen Size: Man 147, Weight- Max 1.75kgs, Resolution: Min 19205 1080(Full HD), An6i Glare LED- Backlit, 2TB HDD SATA
5400 rpm. Optical Drive: Buili-in or External, VD - +RW (SATA), 6§0/1W Speaker x 2 Built-in Speakers, $ 3. Smm standard
headph Jjack Camera: Buili-in, Connecctivity: Gigabit Ethernet 10/ 11000, Wircless LAN 802,11 bvg /n/ac, Bluctooth Ports: 1x
l“}ﬂ -C 3.1 2 USB 3.1, 1x USB 2.0, 1x Micro SD, Ix HDML I1x Combo Jack, Ix RJ45, Kevhoard: US English Layout, Standard
Size, Backlit, Mouse: Oplical, Wircless, Headset:Crver-the-Head, 3. 5mm audio jack connection, Mulfi-touch or Touch Pad with 2
Bultons, Type-C or Standard AC/DC Adapter, Windows 10 Professional (“Shape the Future™) SK1J with antivirus, Latest Available
Microsoft Office (with installer and lcensed kev to be provided by Depld), Other apriications to be provided by DepEd

Item No. 3

WIRELESS ROUTER Brand / Model : TP-LINK ARCHER 9

Unit Cosi: P2.115.19

————
Supports B02.11b, $02.11a, B02.11n, B02.11ac. $02.11g 2.4 and 5 GHe (simultaneous dual band), Ports:1x Gigabit WAN post; 4x
Gigabit LAN ports; One (1) USE 3.0 port, One (1) USE 2.0 port, Power , Wirckess Encryption Up to 128-bit encryption, Oporation
|Modis At lsast as & Wircless Router, Access Point, Wired Bridge, Wircless Bridge, File System Support- FAT, NTFS, HFS+,
Configuration Setup Browser-based Setup, GUL Cperating Systems MacOS (10.X or higher), Windows 7, Windows 8.1, Windows
10, Sccurity Features 64/128-bit WEF, WPAZ-Personal, WPA2-Enterprise, Input: 100-240V ~ 30-60Hz

Ttem No, 4

CHARGING CART Brand / Model: PIXPRO
Unit Cost: P20,999.82

Cart: Can store 27 dovices, Multipie lovel shel 7 storage, R ble dots sop Steel door, Body frame: Sheet
[Meal , Wigh security bracken(*enable 1 lock or meount cart 1o floor or wail with chain), 4 high wheels, With Power cord wrap bracket
at the back for aafety and i Designed with ilation holes, At least 1 handie Charging: Can charge 27 tablefs

simuhw,vwilhmpowcrwrdbuww:ﬂmkm.l’uwuds'ﬂrihuﬁsmmil{l'mﬂ.' lated shell for electnical shock p

Voltage ratmg: 220-230V, Frequency Rating: 308z / 60Hz, Circwit breaker for overload protection, Master power ow'olf switch, Built}
in surge suppressor, USE cable/purtplug or equivalent ready for changing (must be compatible with the offered Tablet). Master power
cord length: at least 3 meters' long, Flectrical standard! compliance certificate equivalent, Master key and duplicates, Operation mannal

Item No. §

SMART TV Brand / Model: COBY STVSS78
Unit Price: P25037.85

|Resohnion: 3840 x 2160, Type: LED or OLED, Size: Min. 557, Connoctivity: 2 USB ver. 2.0 and 3.0, 3 HOMI, Ethemnet, Blugtooth
5.0, Wi-Fi Svpport, Companent and Componite Video, Android 9.0, Anto Volt | Auto Scasing Frequency, All Deliverics mmst come
with Owmer’s Manual, Remote Control with Batery/s, Wall Mounting Kit, Meter HDMI Cable

ltem No. 6

3-IN-1 MULTIFUNCTION PRINTER CANON PIXMA TSS370
Unit Cost: P7,512.90

Branded and brand new, Printing, Clopying, Scanning, Printing Resolution 5760 x 1440, Printing Speed ISCHIEC 24734, Colowrs:
Black, Cyan, Yellow, Magenta, Scan speed black A4 300 dpi 1. lmscciline, Scan spoed color A4 300 dpi 2. 8msec/line, Scanning
Resobution 1200 dg x 2.400 dps (Horzontal x Vertical), Ouiput Formats: PDF, JPEG, TIFF, Connectivity: WiFi, USE 2.0, WLAN
Sccurity WEP 64 Bit, WEP 128 Bil, WPA PSK (TKIP), WPA PSK (AES),Paper Tray: Number of paper trays 1, Paper Formats
AdDuplex Manual, Output Tray Capacity 30 Sheets, Support cloud printing, Windows 7/8/8.1/10, Rated Voliage: AC 100 - 240 V or
AL 220 - 240 V, Rated Froquency: 50 - 60 Hz, Power Supply: 220V, User Manual in Engfish

T TP TT)
g Follows

INSPECTION ACCEPTANCE
Date Inspected : Date Received :
D Inspecied. venfied and found in order as to D .
quantity and specifications [:] Partial (pls. Sposity Guactity)
" Inspection Officer/Inspection Committee
Inspection Officer/Inspection Committee
~ Supply and/or Property Cuslodian
Inspection OfficerTnspection Commitiee




Entity Name :

INSPECTION AND ACCEPTANCE REPORT

Fund

Cluster :

PO No./Date :

School ID :

Supplier : GIRLTEKI INC.

-CB-023-C062 / 9 LOT 3: REGION/S IV-A

Requisitioning Office/Dep! : Information and Communications Technology Service (ICTS).

School Name:

IAR No. :
Date :
Invoice No. :
Date ;

Stock/
p Na Description Unit | Quantity
PROJECT: Supply, Delivery, Installation, Configuration, Testing, Training, and Maintenance of Various IT Packages under FY2019 DCP

Batch 2019-03: E-textbooks

Item No. 1

2-in-1 Tablet PC Brand / Model : COBY NBPC1078
Unit Cost: P11,763.11

Convertible or Detachable Keyboard, Cherry Trail, Z8350 Quadcore 1.44 GHz to 1.92 GHz, Minimum 4GB DDR3, Screen Size:
1017 IPS, Resolution: 1920x1200 Full HD, IPS Technology, Intemnal: 64 GB EMMC, External: Support SDHC/SDXC up to
128GB, 6£1/1W Speaker x 2 Built-in Speakers, § 3. 5mm standard headphone jack, Camera: Built-in, 2.0 MP Rear and Front
Connectivity: Wireless LAN 802.11 b/g /n/ac. Bluetooth 4.0, Ports: 1x USB 3.0 Type C, 1x USB 3.0 and 1 x USB 2.0 Micro. Ix
micro SD, Ix Combo Audio Jack, 1x HDMI/Micro HDMI Keyboard: US English Layout, Standard Size, Mouse: Optical, Wireless,
JHeadset: Over-the-Head, 3. 5mm audio jack connection, Multi-touch or Touch Pad with 2 Buttans, Type-C or Standard AC/DC
Adapter, Windows 10 Professional (“Shape the Future™) SKLU with antivirus, Latest Available Microsoft Office (with installer and
licensed kev to be provided by DepEd) Other applications to be provided by DepEd,

Item No. 3

LAPTOP Brand / Model : COBY NBPC1958
Unit Cost: P27,892.05

PCS

AMD Ryzen 7 3700 U, 2 GHz Base Speed with turbo speed |, 4 cores and 8 thread . 4 MB Cache. 2x 4GB DDR4(expandable to 16
GB), Screen Size: Min 14", Weight: Max 1.75kgs, Resolution: Min 1920x1080(Full HD), Anti Glare LED- Backlit, 2TB HDD
SATA 5400 rpm, Optical Drive: Built-in or External, DVD -/+RW (SATA), 60/1W Speaker x 2 Built-in Speakers, § 3.5mm
standard headphone jack Camera: Buili-in, Ce ivity: Gigabit Eth 10/100/1000, Wireless LAN 802.11 b/g /n/ac, Bluetooth
Ports: I1x USB - C 3.1, 2x USB 3.1, 1x USB 2.0. Ix Micro 8D, Ix HDMI, Ix Combo Jack, 1x RJ45, Keyboard: US English Layout,
Standard Size, Backlit, Mouse: Optical, Wireless, Headsel:Over-the-Head, 3.5mm audio jack connection, Multi-touch or Touch Pad
with 2 Buttons, Type-C or Standard AC/DC Adapter, Windows 10 Professional (“Shape the Future™) SKU with antivirus, Latest
Available Microsoft Office (with installer and i d key to be provided by DepEd), Other applications to be provided by DepEd

WIRELESS ROUTER Brand / Model: TP-LINK ARCHER C9

Unit Cost: P2,115.19

|Supports 802, 1 1b, 8021 1a, 802 11n, 802.11ac, 802.11g, 2.4 and 5 GHz (simultancous dual band), Ports: Ix Gigabit WAN port; 4x
(Gagabit LAN poris, One (1) USB 3.0 port. One (1) USB 2.0 port, Power , Wireless Encryption Up to 128-bit encryption, Operation
Modes At least as a Wireless Router, Access Point, Wired Bridge, Wireless Bridge. File System Support: FAT, NTFS, HFS+,
Configuration Setup Browser-based Sctup, GUI, Operating Systems MacOS (10.X or higher), Windows 7. Windows 8.1, Windows
10, Security Features 64/128-bit WEP, WPA2-Personal, WPA2-Enterprise, Input: 100-240V ~ 50-60Hz

Item No. 4

CHARGING CART Brand / Model: PIXPRO

Unit Cost: P20,999.82

Branded and brand new, Cart: Can store 27 devices, Multiple level shelves/compartment storage, Removable slots separator, Steel
door. Body frame: Sheet Metal . With security bracket(*enable to lock or mount cart to floor or wall with chain), 4 high wheels,
With Power cord wrap bracket at the back for satety and convenence, Designed with ventilation holes. At least | handle Chargmg:
|Can charge 27 tablets simultanecusly with one power cord to the wall socket, Power distribution unit (PDU), Insulated shell for
electnical shock protection, Voltage rating: 220-230V, Frequency Rating: 50Hz / 60Hz, Circuit breaker for overload protection,
Master power on/ofl switch, Built-in surge suppressor, USB cable/port/plug or equivalent ready for charging (must be compatible
with the offered Tablet), Master power cord length: at least 3 " long, Electrical dard’ compliance certificate equivalent,

|Master key and duplicates, Operation manual

FEEEFRERERERRNESERARENRNERR ‘.‘*’*“***thiﬂg Follows*** FEFFERIEFEEHET

INSPECTION ACCEPTANCE

Date Inspected :

Date Received :

Inspected. verified and found in order as to Comiplere

quantity and specifications

Partial (pls. specify quantity)

Inspection Officer/Inspection Commuttee

Inspection Officer/Inspection Commitiee

Inspection Officer/Inspection Committee

 Supply and/or Property Custodian

Appendix 62
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Republika ng Pilipinas

Ragawaran ng Edukaspon

Tanggapan ng Pangalawang Kalihim

OUA MEMO 00-0820-0093
MEMORANDUM
17 August 2020

For: Regional Directors
Schools Division Superintendents
District Supervisors
Principals and School Heads
Regional and Division Supply Officers
Regional and Division IT Officers |
School Property Custodians
School ICT Coordinators

Subiject: GUIDELINES FOR THE DEPLOYMENT /DELIVERY OF VARIOUS IT
PACKAGES UNDER FY2019 DCP

The following guidelines are hereby issued for the effective and efficient
deployment/delivery of VARIOUS IT PACKAGES under FY2019 DCP DepEd
Computerization Program (DCP):

8 % Batch 2019-01: G4-6 ICT Package

Item # Description Quantity
1 | 2-in-1 Tablet PC 50
2 | Laptop 1
3 | Smart TV 1
4 | Wireless Router 1
5 | Charging Cart 2
6 | 3-in-1 Multifunction Inkjet Printer 1

Note: For All Regions

2 Batch 2019-02: JHS/SHS ICT Package

Item # Description Quantity
1 | Host laptop 1
Laptop 50

Office of the Undersecretary for Administration (OUA)

39.»"&_“ Fa. [Administrative Service (AS), Information and Communications Technology Service (ICTS),
& S8 T E Disaster Risk Reduction and Managemeni Service (DRMMS), Bureau of Learner Support
? ' é Services (BLSS), Baguio Teachers Camp (BTC), Central Security & Safety Office (CSSO)]
b Department of Education, Central Office, Meralco Avenue, Pasig City
Scan this OR Coge Lo view Rm 519, Mabini Bldg; Mobile: +639260320762; Tel: (+632) 86337203, (+632) 86376207

ﬂf;sa;dp'::éfr:: . <. Email: usec.admin@deped.gov.ph; Facebook/Twitter @depedtayo




3 | Wireless Router 1
4 | Charging Cart 2
5| Smart TV 1
6 | 3-in-1 Multifunction Inkjet Printer 1

Note: For All Regions

3. Batch 2019-03: E-textbooks
Item # Description Quantity

1 | 2-in-1 Tablet PC 50
2 | Laptop 1
3 | Wireless Router 1
4 | Charging Cart 2

Note: For Regions II, III, IV-A, V only

DCP DEPLOYMENT:

1. The Goods and Services shall be delivered to the Project sites / recipient
schools, within two hundred ten (210) days from issuance of the Notice to
Proceed.

2. The Asset Management Division / Supply Office will inform the Division
Supply Officers of the deliveries to be made by the suppliers and provide
them a copy of the distribution list and schedule of deliveries.

3. The DCP Package can only be unloaded when authorized School
Personnel like School Property Custodian and the School Inspectorate
Team are present. If the School Property Custodian is not present nor
available during the arrival of the DCP package at the school, the School
Head/ Principal should appoint an alternate School Property Custodian
that will handle the delivery for this project.

4. Only the Supply Officer / Property Custodian shall receive the deliveries
whether the school is ready or not.

5. Deliveries after 5pm, holidays including Saturdays and Sundays can be
accommodated on a case to case basis and with prior coordination with
the School Property Custodian and IT Officers.

6. However, during the actual delivery of DCP packages, if the Supplier

found that the recipient school is closed or un-energized or have no
available Classroom/ makeshift structures, the Supplier shall deliver the
packages to the Division or District Office. The Supply Officer shall
perform an initial checking of the delivered DCP package as to physical

conditions of the boxes, quantity and if accordance to the items specifigdee;

in the Inspection and Acceptance Report (IAR). £




7. In case the Supplier/Forwarder or School Property Custodian notices that

some items are missing or damaged, Supplier should replace the

missing/damaged items or opt to restrict further opening of the boxes
pending an investigation of the incident for the protection of the Supplier
and the recipient. Deliveries should be rejected if found to be NOT in
accordance with conditions stated in IAR.

UPON DELIVERY OF THE GOODS TO THE PROJECT SITES / RECIPIENT
SCHOOLS:

2

The supplier /forwarder shall bring the following documents to recipient
schools and turned over to the School Property Custodian or
designated alternate:

1.1 Delivery Receipt;

1.2 Property Transfer Report (PTR);

1.3 Inspection and Acceptance Report (IAR); and

1.4 Training Checklist

The School Property Custodian (or designated alternate) shall
perform an initial checking for the delivered DCP package as to
physical conditions of the boxes, quantity and if conforms to the items
specified in the Inspection and Acceptance Report (IAR) prior to signing
of Delivery Receipt.

SIGNING OF INSPECTION AND ACCEPTANCE REPORT (IAR) AND
PROPERTY TRANSFER REPORT (PTR)

1.

An inspection will be made on the delivered items by the School
Inspectorate Team. The School Inspectorate Team shall sign the
Inspection Report if the deliveries comply with the requirements; if not,
the deliveries will be rejected. The School Inspectorate Team shall see to
it that the following requirements are complied with:

1.1 Inspection of DCP Packages:

1.1.1  Verify that what was stated in the IAR conforms to
actual equipment delivered (technical specifications
including the product description, model, brand, and
product / serial numbers).

1.1.2  Verify the quantity stated in the IAR against the actual
quantity delivered.

1.1.3 Inspect for damage.

1.2 Check for Operability / Functionality

1.2.1 Batch 2019-01: G4-6 ICT Package
a. Set-up 50 units 2-in-1 Tablet PCs and check if all

devices can access files from the Host Laptop vigeea "o &

Wireless Router




1.3

b. Set-up Printer on laptop, run the printer's self-test/
Print test page, check if working

¢. Set-up Charging/Storage Cart and check if all 2-in
1 Tablet PCs are charging and all USB
cables/ports/ plugs are working

d. Set-up the Smart Television and check the
following connections if working:
» USB ver. 2.0
« HDMI
* Ethernet
* Bluetooth
* Wi-Fi Support
* Component and Composite Video
* Ethernet
* Bluetooth
* Wi-Fi connect laptop to TV

1.2.2 Batch 2019-02: JHS/SHS ICT Package

a. 50 Laptops can access files from Host Laptop (Host)
using Wireless Router

b. Set-up Printer on laptop, run the printer's self-test/
Print test page, check if working

c. Set-up Charging/Storage Cart and check if all
Laptops are charging and all USB cables/ports/
plugs are working

d. Set-up the Smart Television and check the
following connections if working:
* USB ver. 2.0
» HDMI
» Ethernet
* Bluetooth
» Wi-Fi Support
* Component and Composite Video
* Ethernet
* Bluetooth
* Wi-Fi connect laptop to TV

1.2.3 Batch 2019-03: E-textbooks
a. Set-up the 50 2-in-1 Tablet PCs and check if all
devices can access files from the Host Laptop via
Wireless Router
b. Set-up Charging/Storage Cart and check if all
Laptops are charging and all USB cables/ports/
plugs are working

Training Requirements

1.3.1 Training stated above shall be provided for at least y#9
(2) teachers from each recipient school. Attendees nfi1



include the school’s designated ICT Coordinator and
Division IT Officer.

1.3.2 Training manuals in hardcopies and soft copies (in
DVD) shall be provided per recipient school.

1.3.3 Training shall be conducted in the recipient school
installed IT equipment and be done during school hours,
unless the school head and teachers request to be
trained after school or teaching hours.

1.3.4 Training manuals shall be signed by the participants
after completing the required hours of training and
certified by the supplier and the ICT Coordinator.

AFTER THE DELIVERIES OF THE GOODS TO THE PROJECT SITES /
RECIPIENT SCHOOLS:

1.

The supplier shall bring the following documents back to DepEd - ICTS
- TID:

1.1 Signed Delivery Receipts

1.2 Signed Inspection and Acceptance Report (IAR)

1.3 Signed Property Transfer Report (PTR)

The School Property Custodian shall keep the school copy of the above
documents.

AFTERSALES SUPPORT:

1.

A three (3)-year comprehensive and onsite warranty for the whole IT
Equipment package including networking peripherals and for operation
and maintenance of all licensed software products will be applied. The 3-
year period shall reckon from the date of issuance of the Certification of
Final Acceptance by the DepEd that the delivered goods and services have
been duly inspected and accepted (final acceptance).

. For the following consumable items, a standard /base warranty or

minimum of one (1) year warranty shall be applied:

o A | Laptop and Tablet Batteries
2.2 Headsets

23 Optical Mouse for Laptops

. Upon receipt by the Supplier of the Procuring Entity’s notice of any claims

arising under this warranty, the Supplier shall immediately act upon to
repair or replace the defective Goods or parts thereof. The period for
correction of defects in the warranty period is within seven (7) calendar
days from receipt of such notice.

. For defects arising from within the first-half of the warranty period, as
applicable, DepEd may opt to demand for recall and replacement of J&ez

defective items.




5. On the other hand, defects arising from the onset until the expiry of the
warranty period, DepEd may ask for repairs of the defective items.

. The Supplier shall be liable for the damages for the delay in its

performance of the Contract and shall pay DepEd liquidated damages,
not by way of penalty, in an amount equal to one-tenth (1/10) of one
percent (1%) of the cost of the delayed goods scheduled for delivery for
every day of delay until such goods are finally delivered and accepted by
DepEd. DepEd shall deduct the liquidated damages from any money due
or which may become due to the Supplier or collect from any of the
securities or warranties posted by the Supplier, whichever is convenient.
Once the cumulative amount of liquidated damages reaches ten percent
(10%) of the amount of the Contract, DepEd may rescind the Contract,
without prejudice to other courses of action and remedies open to it.

. The Division IT Officers must consolidate all unresolved issues from the

recipient schools and submit to Regional IT Officers. The Regional IT
Officers must transmit all unresolved issues to
dcp.recipients@deped.gov.ph. The TID-ICTS to forward all concerns to the
appropriate supplier. The Supplier must respond reports indicating
resolved, pending and closed issues to DepEd ICTS - Technology
Infrastructure Division.

. DepEd TID-ICTS accommodates non-supplier action report at

icts.tid@deped.gov.ph.

F. Please refer to DepEd Order No. 42 s.2018 - Updated Guidelines on
Delivery, Inspection, Acceptance and Recording of DepEd Procured Assets.
G. For clarifications or more information on these matters, please direct
concerns to Engr. Ofelia L. Algo, ICTS-TID Chief, at ofelia.algo@deped.gov.ph.
For reference and strict compliance.
ALAIN D
Attachments:

a.

List of recipients’ schools

b. Copy of IAR

c.

Copy of Training Checklist




Regional Memorandum on Adoption of Tight Security Measures to Avoid Pilferage of
Computer items and their Accessories

Republic of the Phidippines £ 2 A

u DEPARTMENT OF EDUCATION L. °
' Region IV-A (CALABARZON) R 4
; LArYaion viloge gl v e -

MEMORANDUM

10 SCHOOLS DIVISION SUPERINTENDENTS
DIVISION/SCHOOL ICT COORDINATORS _
PUBLIC SCHOOL PRINCIPALS 147Es

i - 1) :
FROM DIOSDADO/M SAN ANTONIO

m=Clca -

SUBJECT ADOPTION OF TIGHT SECURITY MEASURES TO AVOID
PILFERAGE OF COMPUTER ITEMS AND THEIR ACCESSORIES

DATE CCT 16 2015

Amaously receiving untartunaie reporis that o numbest

) computer 'ens ora their JCCessones as wel as other electroric gadgets
Calivereq | he Leparnment o SCNOO s have peen wolen ar went MiIssing
are

Ths OH I O reiterate that these comrputer gagdgets and their
QClessune HUTRSElY provided to deliver Qualty education to our
students ar nese Shmputers are public progerdies ‘hat emanatea from the
taxes paid by the —izens Mat we serve.

: K Publc Schoo! Prncipais witr her Schaol 10T
Coordinator s op ight securly measures by e SWing  hat then
respecrive | “Oum 8 pifer-peoofed.  security RECNNS are  propetrly
coordngle : urdinahon with tne ¢ crmunily foorar Goy/police/LGU
s/are made ‘o piovent the piterage of school compufers and their
JCCessore € hocks Division Offices.  thro 'ign  ther Division (C]
Coordinato - IRewse moritor compliance of public schools with this
memaorandyne e punsdiction.

........

STRICT COMPLIANCE IS HEREBY ENJOINED,

OEPED SUEZON ICT
0OWNLOALEDBY: _CEDE Y
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